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AGREEMENT 

 
UNION UNIT B AGREEMENT made between the NASHUA BOARD OF EDUCATION (hereinafter called the 
"BOARD") and the NASHUA TEACHERS' UNION LOCAL 1044, AMERICAN FEDERATION OF TEACHERS, 
AFL-CIO (hereinafter called the "UNION"), 
 

DATED:__________________________. 
 
 

ARTICLE I 
RECOGNITION 

 
l:l The "BOARD" recognizes the Nashua Teachers Union as the exclusive representative for the purpose of 

collective bargaining for "Unit B" concerning wages, hours and other terms of employment of all 
paraprofessionals employed 20 hours or more per week in the Nashua School District. 

 
1:2     Effective September 1, 2002, All employees shall as a condition of continued 

employment, join the exclusive bargaining agent organization or pay to the exclusive 
bargaining agent organization a service fee in an amount determined by the Union.  The 
Board shall deduct the amount of service fee as certified by the Union. 

 
Upon individually written authorization by each employee and approval by the Union President, the 
District agrees to deduct from each employee so authorized, the current monthly union dues or agency fee, 
as certified to the District by the Treasurer of the Union, and deliver the same to the Union Treasurer.  Said 
deduction is to be made weekly, however, if any member has no check coming or the check is not large 
enough to satisfy the assignments, then and in that event no collection will be made from said member for 
that week.  Deductions will commence no later than the fourth pay period following the date the 
authorization form is filed with the District. 

 
 The form of the authorizations are shown as Appendix D and D-1 to this Agreement.  The District will also 

recognize authorizations for voluntary dues deduction provided prior to the execution of this Agreement.  A 
member will be able to revoke his or her authorization only between September 1 and September 15 of any 
school year. 

 
 The Union shall select a single payroll dues deduction and agency fee arrangement for each contract year to 

cover all Union members, and shall inform the District payroll office of the arrangements at least three 
calendar weeks prior to the implementation date. 

 
 The right to dues and agency fee deduction  shall be extended to the recognized bargaining agent only. 
 
1:3 All members of the bargaining unit will be provided all the wages and benefits provided under this 

agreement, and shall retain all rights guaranteed to them under the provisions of N.H. RSA 273-A. 
 

 
 

ARTICLE II 
DEFINITIONS 

 
2:1 The term "School", as used in this Agreement, means any work location or functional division maintained 

by the BOARD where instruction is offered to the children of Nashua. 
 
2:2 The term "Principal", as used in this Agreement, means the responsible administrative head of a respective 

school. 
 
2:3 The term "Teachers' Union Representative", as used in this Agreement, shall mean any duly authorized 

designee of the Federation. 
 
2:4 Whenever the singular is used in this Agreement, it is to include the plural where the context clearly so 

indicates. 
 



2:5 The term "employee", as used in this Agreement, means any member of the Bargaining Unit who has 
successfully completed the probationary period. 

 
2:6 The term "active employment", as used in this Agreement, shall mean actual time physically present on the 

job together with any authorized paid leave granted pursuant to this Agreement. 
 
2:7 The term "seniority", as used in this Agreement, shall mean accrued time in active employment as defined 

in 2.6. 7:2.  In the event of authorized unpaid leave, suspension or layoff, the employee shall retain such 
seniority as was accrued on the date of the authorized unpaid leave, suspension or layoff upon return to 
active employment, but shall commence further accrual only upon such return and shall not accrue 
seniority during such leave, suspension or layoff period.  In the event of retirement, resignation or 
discharge, the employee shall lose all seniority. 

 
2:8 The term "classification", as used in this Agreement, shall mean pay classification as defined in Appendix 

B and  a designated area  as used in this Agreement is as defined in Appendix B C together with a 
designated grade level as defined in 7:1.3.b. 

 
 

ARTICLE III 
GRIEVANCE PROCEDURE 

 
Grievance and Arbitration Procedures 
 
3:1 The purpose of this Article is to establish a procedure for the settlement of grievances which involve an 

alleged violation of a term or provision of the existing contract.  All such grievances will be handled as 
provided in this Article. 

 
3:2 No grievance shall be considered under the grievance procedure unless it is presented as provided below.  

A grievance must be referred to the next step as provided below or the grievance will be considered settled 
on the basis of the last answer given.  If a grievance is once settled in any of the following steps, it shall be 
considered closed and shall not thereafter be subject to the grievance procedure or to arbitration. 

 
3:2.1 All grievances over which a Principal has no jurisdiction shall be submitted directly to the Superintendent 

within thirty (30) school days after the aggrieved party knows or should have known of the act or condition 
on which the grievance is based.  Submission at any level within that thirty (30) school day period shall 
establish the timeliness of the grievance. 

 
3:3  Step l 
 
 Any employee who has a grievance shall, with or without the Union Representative, discuss it first with the 

employee's Principal in an attempt to resolve the matter at that level. 
 
3:4 Step 2 
 
 If the grievance is not settled within ten (10) school days after presentation at Step l, the grievant shall, 

within ten (l0) school days thereafter, set forth the grievance in writing to the Principal, specifying: 
 (a) The specific nature of the grievance and date it occurred; 

(b) The provision(s) of this Agreement which is alleged to have been violated; 
 (c) The nature and extent of the injury, loss or inconvenience; 
 (d) The results of previous discussions; 

(e) The basis for dissatisfaction with the decisions previously rendered; 
(f) The remedy which is desired. 
 
The grievance shall be signed by the aggrieved employee and Union Representative before being presented 
to the Principal in Step 2. 

 
3:5 If the grievance is not received in writing by the Principal in Step 2 within thirty (30) school days after the 

aggrieved party knows or should have known of the act or condition on which the grievance is based, the 
grievance will be considered as waived.  An alleged waiver will be subject to arbitration pursuant to the 
provisions of this Article.  The Principal shall act upon the grievance within five (5) school days after 
receipt at Step 2 and shall communicate the decision in writing to the UNION. 



 
3:6 Step 3 
 
 If the issue is not resolved after Step 2, the grievance shall, within five (5) school days after receipt of the 

Principal's decision be submitted to the Superintendent of Schools.  The Superintendent shall act upon the 
grievance within a period not to exceed ten (10) school days and shall communicate the decision in writing 
to the Union. 

 
3:7 Step 4 
 
 The UNION, no later than ten (10) school days after receipt of the Superintendent's decision, may appeal 

the Superintendent's decision to the School BOARD.  The Appeal to the BOARD must be made in writing 
reciting the matter submitted to the Superintendent and the basis for dissatisfaction with the decision 
rendered by the Superintendent.  The BOARD shall act upon the Appeal within a period not to exceed 
fifteen (15) school days.  The BOARD shall communicate its decision in writing to the UNION. 

 
3:8 Failure at any step of this procedure by the Administration to communicate a decision on a grievance 

within the specified time limits shall permit an appeal of the grievance to the next step.  Failure at any step 
of this procedure to appeal a grievance to the next step within the specified time limits shall be deemed to 
be acceptance of the decision rendered at that step. 

 
3:9 It is understood that employees shall, during and notwithstanding the pendency of any grievance, continue 

to observe all assignments and applicable rules and regulations of the BOARD until such grievance and any 
effect thereof shall have been fully determined. 

 
3:l0 Arbitration 
 
 If a grievance involving the interpretation or application of a specific provision of this Agreement has not 

been settled after being fully processed through the grievance procedure above, then the UNION may 
submit such grievance to arbitration by giving written notice thereof to the BOARD not later than two (2) 
school weeks after the completion of Step 4.  The grievance shall be considered as having been settled in 
Step 4, unless it is so submitted to arbitration within such time limit. 

 
3:11 Aggrieved persons may be represented at all stages of the grievance procedure by themselves and by a 

representative selected or approved by the Nashua Teachers' Union. 
 
3:12 When a grievant in Step 1 is not represented by the Nashua Teachers' Union in the processing of a 

grievance, the Nashua Teachers' Union shall, at the time of submission of the grievance at Step 2, have the 
right to be present and present its position, in writing, at all meetings with the grievant held concerning the 
grievance and shall receive a copy of decisions rendered. 

 
3:13 The choice of the Arbitrator shall be by Agreement of the parties.  However, if such agreement has not 

been reached within one (l) school week after the receipt of such written notice submitting the grievance to 
arbitration, the grievance may be referred by the UNION to the American Arbitration Association for the 
selection of an arbitrator in accordance with the rules then obtaining, of said Association, applicable to 
labor arbitrations.  Any arbitration hereunder shall be conducted in accordance with such rules, subject to 
the provisions of this Agreement. 

 
3:14 Each grievance shall be separately processed in any arbitration proceeding under this Article. 
 
3:15 There shall be no right to arbitration to obtain, and no arbitrator shall have any power to award or 

determine, any change in, modification or alteration of, addition to, or subtraction from, any of the terms of 
this Agreement. 

 
3:16 The Arbitrator selected will confer with representatives of the BOARD and the UNION.  The arbitrator will 

set forth findings, in writing, and submit them to the BOARD and the UNION. 
 
3:17 The decision of the arbitrator, if made in accordance with the arbitrator's jurisdiction and authority under 

this Agreement, will be accepted as final and binding by both parties. 
 



3:18 The BOARD agrees that it will apply to all substantially similar situations the decision of an arbitrator 
sustaining a grievance and the UNION agrees that it will not bring or continue, and that it will not represent 
any employee in any grievance which is substantially similar to a grievance denied by the decision of an 
arbitrator. 

 
3:19 The arbitrator's fee will be shared equally by both parties to the dispute. 
 
3:23 Released Time 
 
 Any employee who has filed a grievance in accordance with the provisions of this contract will be granted 

release time, as needed without loss of pay or loss of personal days, for attendance at required grievance 
and/or arbitration hearings.  The same privilege shall be granted to one UNION representative who attends 
said hearings with the employee. 

 
3:24 Summer Timeliness 
 

In the event the processing of a grievance under Article III extends beyond the completion of the pupil 
school year, all time periods, referred to in the above then remaining, shall be doubled and the reference 
shall be to business days or business weeks during that period between the end of one pupil school year and 
the beginning of the pupil school year next following. 

 
ARTICLE IV 

SALARY AND RATES OF PAY 
 
4:1 Basic Salary Schedule 
 

All members of the Bargaining Unit, in the active employ of the District on the date of 
signing of this Agreement, will receive salaries in accordance with the pay classifications 
contained in Appendix A and the salary schedules contained in Appendices B-1, B-2 and 
B-3. 
 

4:2 Placement on the Salary Schedule 
 

(a) Employees shall be notified during the first full month of school of their wages for the current 
school year; 

(b) The commencement date for any grievance proceedings arising out of wages shall be the date of 
notification.  Adjustment of errors in wages shall be made retroactive to the commencement of the 
current school year; 

(c) For the purpose of initial placement on the salary schedule, paraprofessionals shall be granted full 
credit for prior experience which is current and related to the position for which the 
paraprofessional is hired, as determined by the Assistant Superintendent.  This clause shall not be 
applied retroactively in that present service, as determined, shall be deemed as final. 

(d) Members of the Unit will advance a Step on the salary schedule provided they have been in the 
active employment of the District a minimum of 90 school days during the preceding school year 
except that no steps will be granted for the 2005-2006 contract year on September 1, 2005. 
Eligible employees who would have received a step on September 1, 2005 shall be granted the 
step increase on September 1, 2006 and shall not lose any credited years of experience.  All other 
eligible employees shall be granted a step increase on September 1, 2006. All eligible employees 
shall be granted a step increase on  September 1, 2007.  Wages and step increases shall be 
retroactive to September 1, 2006. 
 

4:3 Mileage Allowance 
 

The District agrees that employees using private automobiles on District business, as authorized by the 
District, shall be reimbursed at the prevailing IRS rate. 

 
4:4 Method and Time of Salary Payment 
 

The BOARD shall have the right to fix the day of the week paychecks shall be distributed to coincide with 
the requirements of the city's payroll processing system.  Paychecks shall be distributed to personnel in 
individual envelopes. 

 



 
 
 
 
4:5 Overtime 
 

Any paraprofessional who is required to work in excess of 35 hours per week shall be compensated at one 
and one-half times the paraprofessional's regular hourly rate. 

 
4:6 Educational Benefits 
 

A. The District agrees to provide the sum of $2,000 $4,000 effective September 1, 2006 for the 
purpose of reimbursement of tuition costs for employees with a regular work schedule of 1080 or 
more hours per school year.  Such reimbursement shall be limited to courses taken at an accredited 
college or university, and which, in the opinion of the appropriate assistant superintendent of 
schools or designee, are job related and of benefit to the District. Reimbursement will be made 
only for courses completed with a grade of "C" or better for courses leading to a Degree, or 
leading to paraprofessional certification; or a grade of "pass", if a course is offered only on a 
pass/fail basis.  Prior written approval of the Assistant Superintendent or designee is required prior 
to enrollment in the course for the course to be considered for reimbursement. 

 
 The aforementioned funds shall be divided in equal amounts semiannually.  The available funds 

shall be divided equally, based on the number of courses completed, among those eligible 
employees in the active employ of the school district who have submitted a copy of their 
transcript, an itemized bill, and proof of payment within the required time periods.  In no event 
shall an employee receive more than 80% of the tuition cost. 

 
 The aforementioned documentation must be received by the School District Office of Human 

Resources by February 1 for courses which begin after June 1 and conclude by December 1, and 
by August 1 for courses which begin after December 1 and conclude by June 1 for the course to be 
eligible for reimbursement. 

 
B. The District agrees to provide $4,000.00  $6,000 effective September 1, 2006 per year to pay for 

costs associated with workshops put on within the School district.  The money is to be used under 
the direction of the Paraprofessional Leadership Committee to set up workshops for the members 
of the bargaining unit.  Bargaining unit members of the Paraprofessional Leadership Committee 
shall be appointed by the NTU President. 

 
C. The District agrees to pay one hundred percent of the tuition for courses or workshops which the 

employee is required in writing to take by the Superintendent or designee.  Travel and interim 
living expenses for such required courses or workshops will be reimbursed in accordance with 
existing Board policy levels.  Paraprofessionals will be paid at their regular rate of pay for time 
spent in such required courses. 

 
D. A Paraprofessional Staff Development Committee will become a Sub-Committee of the School 

District Teacher Staff Development Committee.  The Paraprofessional Staff Development 
Committee will operate under the Staff Development rules created and approved by this Unit, the 
Nashua Board Education and the New Hampshire State Department of Education, The committee 
will include a liaison from the Administration. 

 
4:7 Severance Pay 
 
 Upon the resignation, retirement or death of an employee in the employ of the Nashua School District who 

has at least ten (l0) years seniority in the District, the Board shall pay to that employee, or the employee's 
estate in the case of death, $15 for each day of the employee's accumulated sick leave then remaining. 

 
 
4:8 Holiday Pay 
 

Paraprofessionals working a regular schedule of l080 or more hours per school year shall receive Christmas 
Day, Thanksgiving Day, the day after Thanksgiving and effective September 1, 2006 , New Year’s Day 
payable at six hours times their regular straight time rate of pay.  Effective September 1, 2004, 



Thanksgiving Day and the day after Thanksgiving will be recognized as paid holidays contingent upon the 
successful completion of the sidebar agreement regarding the Joint Review and Study Committee. 
 

 
4.9 Longevity Pay 
 

1.  Effective September 1, 2006, longevity will be paid to all bargaining unit employees in the active 
employment of the District based on the following table.  For purposes of longevity pay,  seniority will 
be based on completed years of service as August 31st in any calendar year. An employee who has 
worked at least ninety (90) days in a school year shall be considered to have completed one year of 
service. The following amounts shall be added to the employee’s normal rate of pay: 

    
 After ten (10) years seniority      $500.00  
 After fifteen (15) years seniority     $750.00   
 After twenty (20) years seniority    $1000.00 
 

 
2.  Seniority will be computed as of the employee's anniversary date  occurring on or prior to August 31st 

in any calendar year.   
 

 4.10 A stipend of $250 will be awarded to those employees that meet the paraprofessional educational standards  
 of the No Child Left Behind legislation as written on January 8, 2002 (completion of the local    
 assessment, two years of college or an Associate’s degree or higher).  In the event that the standards under   
 NCLB are eliminated, those employees that have qualified for the stipend shall continue to receive the   
 annual stipend. In order to receive the stipend, paraprofessionals shall provide the supporting documentation on  
 or before February 1st. Payment shall be made on or before the Thursday following February vacation. In order  
 to receive the stipend the employee must be in the active employment of the district at the time of the stipend  
 payment. 

 
ARTICLE V 

SUPPLEMENTAL BENEFITS 
 
5:l Workers' Compensation Benefits 
 

Employees shall continue to be covered by the provisions of the New Hampshire Workers' Compensation 
Act. 

 
5:2 Supplemental Injury Benefits 
 

The following benefits shall be available only to paraprofessionals in active employment who work a 
regular schedule of  l080 or more hours per school year and shall be paid only for those days when school 
is in session. 
(a) A paraprofessional absent from work as the result of a work related injury or illness occurring 

during employment with the District, and who receives workers' compensation benefits, shall be 
paid by the District 100% of the difference between the employee's average daily wage as 
determined for the purpose of workers' compensation benefits, and the amount of daily workers' 
compensation benefits received by the employee for each day that school is in session; 

(b) It is intended that no employee shall receive for each day of absence more than the amount of 
daily pay as determined for the purpose of workers' compensation benefits.  Any excess amounts 
received shall be forthwith returned to the BOARD; 

(c) Absences under this provision shall be charged to the employee's accumulated sick leave on the 
basis of one-half day sick leave deducted for each day of absence; 

(d) This supplemental benefit shall cease upon the exhaustion of the employee's sick leave 
entitlements; 

(e) The provisions of this section shall not prevent an employee from electing to waive the 
supplemental benefit from the District, in which instance no sick leave days shall be deducted 
from the employee's accumulated sick leave; 

(f) An employee, absent from work due to a work-related injury or illness, may be terminated by the 
District after the exhaustion of workers' compensation benefits, or one year, whichever is sooner.  
Upon medical certification that the employee is fully able to perform the employee's former job 
responsibilities, an employee, terminated under this section 5:2 (f) because of an absence of one 
year, shall be rehired for the next available similar position as that held by the employee at the 
time of termination, provided the employee is qualified for the position. 

 



5:3 Health Benefits 
 
 The following benefits shall be available only to employees in active employment who work a regular 

schedule of l080 or more hours per school year.  The Board of Education shall provide, upon request of an 
eligible employee, a contribution toward the premium of an individual, two-person or family plan, subject 
to plan approval, of one, of the following: 

 
Subject to the provisions of this Article, the City of Nashua shall provide, upon the request of the 
Collective Bargaining Unit member, the amount of premiums specified below for an individual, two-
person, or family plan for one of the following if available, or a comparable plan, if the following plan(s) 
are not available: 
 
(a) Blue Cross/Blue Shield Plan JWM; 
(b) Blue Choice New England Point of Service; or, 
(c) A choice of HMO Blue, or Harvard Pilgrim  
 
 
Any eligible member of the Collective Bargaining Unit requesting initial membership in 
a plan may enter during a specified enrollment period.  Any eligible member desiring to 
select a different plan may make such a change only during the annual enrollment period.  
Eligible members moving into or out of an HMO, or Point-of-Service Plan service area, 
may change plans within a specified period after such move to the extent permitted by the 
plans. 

 
 The BOARD shall contribute toward the premium a sum equal to 50% of the single person premium of the 

applicable plan. 
 
 An employee shall become eligible for the group health insurance benefits on the first of the month 

following the conclusion of the first 30 days of active employment subject to plan approval.  In the event a 
probationary employee becomes entitled to become a member of the health insurance program subsequent 
to the date employee contribution deductions are made, in order to receive insurance coverage commencing 
the first day of the month following the completion of the thirty days of active employment, the employee 
must furnish the employee's contribution to the health insurance program to the District prior to the 25th 
day of the prior month. 

 
ARTICLE VI 

LEAVES OF ABSENCE 
 
The following benefits shall be available only to paraprofessionals who work a regular schedule of 1080 or more 
hours per school year, and who have completed thirty (30) days of employment. 
 
6:1 Sick Leave 
  

1. Each eligible paraprofessional shall be entitled to sick leave of 10 days without loss of pay.  Each 
 eligible paraprofessional's sick leave shall be accumulative to a total of 52 days.  Each eligible 

paraprofessional having worked at least one complete school year in the Nashua School District 
may maintain sick leave and carry-over their accrued time, should the paraprofessional move from 
the status of a paraprofessional having worked more than 1080 hours per previous school year, to 
a paraprofessional position of less than 1080 hours per school year, then return to a 
paraprofessional position of more than 1080 hours per school year.  Upon returning to a 
paraprofessional position of more than 1080 hours per school year without a break in service, the 
paraprofessional may regain the accrued sick leave time which had been earned prior to moving to 
a paraprofessional position of less than 1080 hours per school year. 

2. No sick leave payments shall be applied retroactively for unpaid leave taken during the 
probationary period. 

3. The District agrees that each employee entitled to annual sick leave shall be notified at the  
               beginning of each school year of the employee's accumulation to date.  Balances provided on the              
               employee's pay stub shall constitute notice. 
4. Sick leave shall be allowed only in the case of necessity and actual sickness or disability of the 

employee or the employee's children or spouse or domestic partner who reside with the employee, 
or for the employee to take physical and dental examinations or other sickness prevention 
measures.  In case of the serious illness or accident of the spouse of the employee necessitating the 



employee's absence from work, the Principal or designee may grant absence from work with sick 
pay up to the amount of annual and accumulated sick leave to which the employee is entitled. 

5. An employee must notify the principal prior to starting time, in order to draw sick leave pay.  In 
order to qualify for paid sick leave of four (4) consecutive days or more, the employee may be 
required to present a doctor's certificate or other satisfactory evidence to the principal or 
supervisor, indicating the employee was unable to work due to sickness or injury during the period 
claimed.  

6. The District may terminate any employee absent from work due to illness after exhaustion of 
benefits under this Article, exhaustion of authorized leave, or after three (3) month's of continuous 
absence. 

7. In the event a newly hired employee leaves the employ of the District within 10 months of being 
hired, and has taken sick leave before leaving the District's employ, that employee shall return to 
the District all pay received for sick leave taken in excess of those days which bear the same ratio 
to the annual sick leave authorized as the number of full months worked by the employee bears to 
ten. 

8. Payment to employees working 1080 hours or more per school year for time lost by reason of sick 
leave shall be made on the basis of the number of hours in the employee's regular daily work 
schedule.  A deduction of one day from any sick leave to which the employee is entitled shall be 
made for each day of sick leave taken. 

 
6.2 Sick Leave Bank 
 

1. A Sick Leave Bank shall be maintained in accordance with this article for participating members 
who have exhausted their individual accrued sick leave as a result of a serious extended illness, 
incapacitating accidents. 

 
2. Contributions must be made within thirty (30) calendar days from the date the person begins 

employment or within thirty (30) calendars days of a call for replenishment of the Bank.  The 
initial contribution of participating members shall be one (1) day, with subsequent contributions of 
one (1) day for each call for replenishment.  All contributions shall be voluntary. 

 
3. A call for replenishment shall be made at any point in time when the balance of days in the Sick 

Leave Bank account falls below one (1) day times ¾ the number of members in the bank or 120 
days, whichever is lower. 

 
4. The operation of the Bank and withdrawals from it shall be governed by a Committee of two (2) 

members selected by the Union and one administrator selected by the Superintendent.  The 
Committee shall establish such rules and operating procedures as may be necessary to administer 
the Bank.  In considering requests for withdrawal from the Bank, the committee may require 
substantiating medical documents, and in all cases, the decision(s) rendered by the Committee 
shall be final and binding. 

 
5. A member may withdraw sick days from the Bank only after:  

1) exhausting his or her individual accrued sick leave;  
2) receiving the approval of the Committee.   

However, withdrawals shall be retroactive to the first working day following the exhaustion of 
accrued sick leave benefits. 
 

6:3 Personal Leave 
 

l. Paraprofessionals who work a regular schedule of l080 or more hours per school year and who 
have completed thrity (30) days of employment shall be entitled to non-accumulative leave of 
absence with full pay for the following reasons up to a maximum of three (3) days in any pupil 
school year.  Such days so used shall be deducted from the paraprofessional's accumulated sick 
leave: 
(a) Marriage of the paraprofessional's children, parents, or immediate family as defined 

under Article 6:4; 
(b) Graduation exercise of the paraprofessional or of the eligible paraprofessional's children; 
(c) Required appearance in court; 
(d) Observance of a nationally recognized religious holiday of the religion practiced by the 

paraprofessional; 
(e) Compelling personal business that cannot be accomplished outside of the school day.  
 



2. All leaves of absence referred to in Section 6:3 are subject to the following conditions: 
(a) Except in emergency situations, at least 48 hours notice shall be given in requesting a 

personal day through the building principal.  Lacking such notice the absence will be 
considered unauthorized and the paraprofessional taking unauthorized leave will not be 
paid;  

(b) The Principal may, if necessary and for valid reason, withhold approval of requests for 
personal leave; 

(c) No personal leave shall be granted for any days preceding or following a school holiday 
or vacation period, or contiguous with any other paid or unpaid leave days which precede 
or follow a school holiday or vacation period, except under extenuating circumstances as 
approved by the Superintendent or his/her designee. 

 
6:4 Bereavement Leave 
 

a. Paraprofessionals working a regular schedule of l080 or more hours per school year may be 
granted up to seven (7) days per occurrence in any school year for a death of a spouse, domestic 
partner or child(ren) or step-equivalents for which there shall be no deduction in pay.  A deduction 
of one day shall be made from any bereavement leave to which the employee is entitled for each 
day used. 

b. Paraprofessionals working a regular schedule of l080 or more hours per school year may be 
granted up to three (3) days per occurrence in any school year for a death of a member of the 
immediate family of an employee for which there shall be no deduction in pay.  "Immediate 
family" shall include:  brother, sister, mother, father, father-in-law, mother-in-law, son-in-law, 
daughter-in-law, grandparents and grandchildren.  A deduction of one day shall be made from any 
bereavement leave to which the employee is entitled for each day used. 

c. Paraprofessionals working a regular schedule of l080 or more hours per school year may be 
granted up to two (2) days total in any school year for a death of a close relative of an employee 
for which there shall be no deduction in pay.  "Close relative" shall include:  aunt, uncle, niece, 
nephew, in-laws not included under (b) and close friends, provided the close friend lives in the 
employee's home.  A deduction of one day shall be made from any bereavement leave to which 
the employee is entitled for each day used. 

d. Bereavement leave must be taken contiguous to the death and/or at the time of the 
funeral/memorial service. 

 
6:5 Released Time 
 
 Up to three members of the Bargaining Unit will be entitled to released time, as needed without loss of pay 

or loss of personal days, for the purpose of contract negotiations, mediation and fact-finding. 



 
6:6 Court Appearances 
 
 An employee who is subpoenaed as a witness in a civil or criminal case, or who is called for service on a 

jury, will be granted the difference between the fee received for such service, excluding court 
reimbursement for mileage, meals and lodging, and the amount of earnings lost by reason of such service.  
Satisfactory evidence of the fee received, exclusive of mileage, meals and lodging reimbursement, must be 
submitted to the Payroll Office for the differential to be granted.  Time paid under this Article 6:6 shall not 
be counted as time worked for purpose of computing overtime. 

 
6:7 Military Service 
 
 Each employee shall be granted a leave of absence for military service, without pay, for the duration of 

compulsory service.  An employee granted such a leave shall, upon return, receive active service credit and 
appropriate annual salary, including increases granted during the period of military service. 

 
6:8 Selective Service Tests 
 
 Each employee shall be granted regular salary, without loss of pay when required to be in attendance for a 

usual and customary selective service examination, physical examination, or other tests required by the 
United States Government. 

 
6.9   Extended Leave 
 

Employees who have completed the initial probationary period are eligible to receive a leave of absence for 
the extended illness of the employee, or the employee's spouse, children, mother, or father for a period of 
up to twelve (12) weeks or the amount of accrued leave available to the employee, whichever is greater. 
During the period of such leave, the employee shall be entitled to utilize all of the employee’s  accrued 
leave at the employee’s discretion. Once the employee’s accrued  leave is exhausted, the leave shall 
be unpaid. At the discretion of the  Superintendent, an extended leave in excess of twelve (12) weeks or 
the employee’s accrued leave, whichever is greater, and up to twelve (12) months may be granted.  Upon 
exhaustion of the employee’s paid sick leave or personal days, the employee is not be eligible to receive 
any of the benefits contained in this Agreement but may continue to access insurance benefits at the 
employee’s own expense. The employee shall  not lose any seniority the employee has earned up to the 
date of the approved leave.  The employee desiring to return  from such extended  leave  shall be assigned 
to the next available vacancy for which the employee is qualified and be eligible for all benefits upon the 
employee’s return to work. 

 
 

ARTICLE VII 
WORKING CONDITIONS 

 
7:1 Employment Status 
 

1. The Administration shall, no later than June l of each school year, notify each employee of its 
intent to retain or not to retain the employee in employment for the following school year.  This 
notification is subject to final passage of the City Budget by the Nashua Board of Aldermen, and 
to final allocations by the Board of Education of the funds budgeted.  Employees will indicate 
their intention to return, no later than l0 calendar days immediately following the notification date 
referred to above. 

 
2. The Administration shall notify employees of their tentative assignments for the coming school 

year no later than August l. 
 
3. During a planned reduction in staff, the following procedure will be used: 
 

a. Where possible, staff reductions will be accomplished through attrition in staff. 
 
b. In making involuntary staff reductions, the least senior paraprofessional within the 

classification designated area being reduced shall be laid off.  If the paraprofessional in 
the position being reduced is not the least senior paraprofessional, the paraprofessional in 
the position being reduced shall be transferred to an available paraprofessional's position 
within the classification designated area.  Such transferred paraprofessional shall serve a 



thirty (30) school day probationary period in the new position.  If in the opinion of the 
building principal the paraprofessional is unable to perform satisfactorily in the new 
position, the paraprofessional will be placed in the recall pool.  Before reaching a 
decision to displace a paraprofessional, the principal must meet with the paraprofessional 
to explain the reasons why the principal believes the work performance to be 
unsatisfactory.  The reasons given by the principal shall not be arbitrary or capricious.  
The three dDesignated areas, instructional paraprofessional, technical paraprofessional 
and district-wide special education paraprofessional  shall be in accordance with 
Appendix B C.  Designated grade levels shall be Grades Nursery-6, and Grades 7-12. 

 
c. When personnel are hired into classifications designated areas previously reduced, 

preference will be given to personnel previously terminated under (b) above, within a 
classification designated area by order of seniority.  If no paraprofessional is available 
for recall from within the classification designated area in which the vacancy exists,  the 
District is not precluded, at its option, from hiring a paraprofessional in the recall pool 
from within another classification designated area. 

 
 All paraprofessionals recalled under this Section 7:1.3(c) will serve a 30 school day 

probationary period in the new position.   
 
 If a paraprofessional in the recall pool declines an offered position twice, the 

paraprofessional will have no further recall rights. 
 
 Except as otherwise provided, recall rights will last a maximum of two years from the 

date of layoff. 
 
d. If, in the opinion of the building principal, a paraprofessional under the provisions of this 

Section 7:1.3 is unable to perform satisfactorily in the new position to which the 
paraprofessional is transferred or recalled, the paraprofessional shall be returned to the 
recall pool in the paraprofessional's original classification designated area.  A 
paraprofessional who is deemed, in the opinion of a building principal, to be unable to 
perform satisfactorily in three assignments shall have no further recall rights. 

 
e. Within a classification designated area, transfer rights will be implemented before any 

recall rights.  When crossing classifications designated areas, recall rights will supercede 
transfer rights.   

 
4. No member of the Bargaining Unit shall be dismissed or disciplined except for just cause after 

having completed the probationary period associated with a position. 
 

7:2 Seniority 
 
 When requested to take a different position, by the Administration, the paraprofessional shall retain 

seniority and accrued leave time. 
 

7:3 Evaluation 
 

l. All evaluations shall be made openly, and shall be made by the employee's principal, assistant 
principal, associate principal, or department coordinator. 

2. A copy of any written evaluation report, signed by the employee, shall be placed in the employee's 
personnel file and a copy given to the employee.  The employee's signature shall not necessarily 
indicate agreement with the content of the report.  The employee shall have the right to make a 
written reply which shall be attached to the evaluation report in the employee's personnel file.  All 
evaluations will be reviewed, in person, with the employee by the person making the evaluation. 

 
7:4 Personnel Files 
 

l. Each employee shall be entitled to knowledge of and access to supervisory records and reports of 
competence, personal character and efficiency maintained in the employee's personnel file with 
reference to evaluation of the employee's performance in the school district. 

2. Upon request, the Administration shall provide to each employee copies of the records described 
above. 

3. In the event that the Administration removes from the employee's file materials which it deems to 
be confidential, a dated notation will be placed in the file stating which materials have been 
removed. 



4. Upon 24 hours notice, each employee shall have the right to review and reproduce material in the 
employee's personnel file. 

5. The employee shall have the right to answer any material filed and the answer shall be attached to 
the file copy.  The answer shall be reviewed by the Superintendent, Assistant Superintendent or 
Supervisor. 

6. Reproductions of such material may be made by hand, or copying machine, if available. 
7. (a) Any item contained in an employee's file to which an employee has not been given access 

shall not be utilized in any legal proceeding against the employee; 
(b) An employee shall be given, upon request, a receipt for all transcripts, medical forms and 

all 
other material submitted to the Administration. 

7:5 Workday/Workyear 
 

1. The workyear shall consist of 180 pupil days.  At the option of the District, special education 
paraprofessionals may be required to attend a workshop on the work day preceding the first pupil 
school day.  Such paraprofessionals will receive their regular daily rate of pay for attendance at the 
workshop.  At the option of the District, newly hired or newly assigned paraprofessionals working 
with children with multiple needs may be required to work the day before the first pupil school 
day. 

 
2. A paraprofessional's regular work schedule shall be established by the building principal or 

designee.  Unless otherwise specified in this Article 7:5, such regular work schedule shall not 
begin earlier than 45 minutes prior to the commencement of the regular school day, or end later 
than 1 hour after the close of the regular school day. 

 
 If a pupil's IEP requires services to be provided at times beyond those specified in paragraph one 

above, the special education paraprofessionals working with the pupil will decide who among 
them works a different work schedule.  In the event that the paraprofessionals are unable to decide, 
the paraprofessional who works with the pupil the most amount of time will be required to work a 
different regular work schedule.  Such regular work schedule shall not begin earlier than 1 hour 
and 45 minutes prior to the commencement of the regular school day, or end later than 1 hour and 
45 minutes after the close of the regular school day, the distribution of the time prior to the 
beginning of the pupil school day and after the close of the pupil school day to be at the discretion 
of the Principal.  Should a paraprofessional's regular work schedule begin earlier or end later than 
the regular work schedule contained in paragraph 1 of this section, such a paraprofessional will be 
given reasonable access to a telephone for work related needs.  If a paraprofessional does not 
consent to work this schedule, the paraprofessional will be transferred to a vacant position, if such 
is available for which the paraprofessional is qualified.  If there is no vacancy, the 
paraprofessional will be placed in the recall pool. 

 
 Job coach paraprofessionals, who are informed prior to employment that they may be required to 

work evening hours, weekends, school vacation periods, summers and/or holidays, will be 
required to do so upon request.  Such paraprofessionals will be provided a minimum of ten (10) 
calendar days notice prior to when such days/hours are required to be worked unless the 
paraprofessional waives such notice.  The paraprofessional will be paid for a minimum of three (3) 
hours per day at such times regardless of the time actually worked.  The paraprofessional who 
would not otherwise qualify under the provisions of Article 4:5 will be compensated at one and 
one-half times the paraprofessional's regular hourly rate for any time worked on Sundays or the 
following holidays -- New Years Day; Martin Luther King Day; Presidents Day (or the Monday of 
the school winter vacation week, whichever day is the designated District observance consistent 
with the school calendar); Memorial Day; July 4th; Labor Day; Columbus Day; Veterans Day; 
Thanksgiving Day; the Friday following Thanksgiving; and, Christmas Day.  

 
3. Paraprofessionals shall make themselves available for meetings which extend beyond their regular 

work schedule, at the request of the appropriate Assistant Superintendent, or for emergencies 
which extend beyond their regular work schedule, at the request of the building Principal.  Except 
in emergencies, 48 hours notice shall be given to paraprofessionals of times when they are 
expected to be available beyond their regular work schedule.  Paraprofessionals shall be 
reimbursed for any such time worked which extends beyond their regular work schedule at their 
regular hourly rate of pay or, as applicable, in accordance with Article 4:5. 

 
4. Unless an employee is specifically excused by the building Principal, employees shall be required 

to work their regular work schedule on delayed opening and early release days.  If the employee is 
excused, the employee will be paid only for hours actually worked.  No employee shall be 



required to work when a school day is canceled due to inclement weather or other emergencies.  If 
the pupil school day is abbreviated by action of the District on an unscheduled basis due to an 
emergency, and a paraprofessional is specifically released from work before the conclusion of the 
paraprofessional's normal work day, the paraprofessional will be paid the paraprofessional's 
normal daily wage, regardless of the number of hours actually worked. 

 
5. Temporary assignments of less than ten (10) consecutive pupil school days to cover absences or 

emergencies shall not constitute a regular schedule. 
 
6. Each member of the bargaining unit shall be entitled to a thirty (30) minute unpaid lunch break. 
 
7. Any paraprofessional who, on the date of the signing of this Agreement, is working a regular 

schedule of 1080 or more hours per school year, and, whose regular work schedule is involuntarily 
reduced below 1080 hours per school year, shall continue to receive those specific benefits set 
forth in writing in this Agreement to which that paraprofessional would have been entitled had he 
or she continued to have a regular work schedule of 1080 or more hours per school year. 

 
7:6 Discrimination 
 

There shall be no discrimination against any employee because of the employee's Union activities or 
because of the employee's membership in the Union, or because of the filing of any grievance under this 
contract. 

 
7:7 Duties and Job Descriptions 
 

1. Job descriptions shall be provided for all paraprofessional positions as designated in Appendix B 
C.  The Union shall be provided a draft copy of a job description for any new paraprofessional 
position or any modified job description for an existing paraprofessional position.  The Union 
shall be provided the opportunity to comment on new or modified paraprofessional job 
descriptions prior to their implementation.  A copy of changes in paraprofessional job descriptions 
shall be furnished to the Union and those paraprofessionals affected. 

2. In the event a paraprofessional substitutes or supervises for a teacher who is absent from the 
classroom in excess of one complete period at the secondary level or one continuous hour at the 
elementary level, such paraprofessional shall receive for the time so worked the per diem 
substitute teacher rate of pay or the paraprofessional's rate of pay, whichever is greater.  The per 
diem substitute teacher rate of pay will be prorated based on seven periods at the secondary level, 
or the paraprofessional's normal work hours at the elementary level. 

3. Except as otherwise provided in Section 7:7.2, paraprofessionals normally will not be required to 
work outside their classification designated area.  However, paraprofessionals may temporarily be 
required to work outside their classification designated area due to extenuating circumstances.  
Except in cases of emergency, no paraprofessional, other than a health paraprofessional, shall be 
required to assist a nurse or to transport a student who is ill or injured. 

4. The Board agrees to indemnify any employee transporting a student for health reasons.  
 
7:8 Rules, Regulations and Policies 
 

l. There shall be a complete copy of the Rules, Regulations and Policies of the Board of Education, 
made available for access at each school building with new items added as they are promulgated 
by the BOARD. 

2. It is agreed that all Building Representatives now have a complete copy of the Rules, Regulations 
and Policies of the Board of Education, and the Administration shall provide them with all new 
items as they are added. 

 
7:9 Tuberculin Testing 
 

Consistent with the current advisory of the State of New Hampshire, Department of Health and Welfare, 
Division of Public Health Services, employees who have met the requirement of the Board's pre-
employment tuberculosis screening will not be required to have further screening while in the continuous 
employ of the District.  All employees shall comply with future advisories on tuberculosis screening issued 
by the Division of Public Health Services.  The Board of Education will provide, through its own agents at 
no expense to the employee, any screening services which may be required by the State for employees after 
their employment with the District, but will not provide those services to prospective employees. 

 
7:10 All duties required to be performed by health paraprofessionals will be in accordance with RSA Ch. 200. 



 
7:11 Health and Safety 

The Board agrees to provide a safe and healthy working environment.  There shall be Union Representation 
on the Joint Loss Safety Committee.  The Committee will be utilized to address any such concerns. 

 
 

ARTICLE VIII 
TRANSFERS, VACANCIES AND PROMOTIONS 

 
8:1 Transfers 
 

l. Employees who desire a change in duty or building assignment may file a written statement of 
such desire with the Superintendent not later than June 21 of the school year preceding the school 
year for which the change is desired.  Such request may be renewed, in writing, each year, if it is 
not granted on initial application. 

2. Before an employee is assigned or transferred to a school, the Principal of the school in question 
will be consulted regarding said assignment or transfer. 

3. Notice of transfer or of non-transfer will be given to the employee as soon as practicable and 
under normal circumstances not later than August l. 

4. In making transfers and filling new positions, a candidate's area of competence, quality of 
performance, the needs of the system, seniority and a candidate's wishes will be considered.  An 
employee who has been transferred and objects to the transfer may request a meeting of the 
employee, Superintendent or designee and a Union representative.  The Superintendent or 
designee will meet with the employee and/or Union representative to discuss the transfer. 

 
8:2 Vacancy List 
 

A list of known vacancies for the following school year will be posted annually by June ll.  The listing will 
include, to the extent known, new positions, and openings occasioned by the retirement/ resignation of 
personnel.  Paraprofessionals desiring to be considered for such positions will submit a letter to the 
Superintendent within ten (10) calendar days of the posting date. 
 
New positions authorized after the aforementioned posting will be posted for five calendar days.  
Paraprofessionals desiring to be considered for such positions will submit a letter to the Superintendent 
within five (5) calendar days of the posting date. 
 
Nothing contained in this section precludes additional listings, partial or total, at other times during the 
year.  A copy of all listings will be sent to the Union office. 

 
8:3 Promotions 
 

l. Any paraprofessional who wishes to be considered for appointment to a position of teacher, 
librarian, guidance counselor, or another promotional position shall, before September 15 and 
April 20 of each school year, file, in writing, with the Director of Human Resources, the following 
information: 
a. The areas for which the paraprofessional holds a valid New Hampshire certificate; 
b. The positions, including the grade and/or subject area, for which the paraprofessional 

wishes to be considered; 
2. In the event a vacancy occurs during the school year in the position of teacher, librarian, guidance 

counselor, or other promotional position within the District, the District will give consideration to 
those paraprofessionals who have filed the information in Article 8:3.1 above, and who are 
qualified/certified for the promotional position which is vacant. 

 
8:4 Qualifications 
 

In making promotions, a candidate's area of competence, quality of performance within and outside the 
system, the needs of the system, seniority, and a candidate's wishes will be considered. 



 
8:5 Probation and Transfer Rights 
 

1. A member of the Bargaining Unit who has successfully completed the initial probationary period 
and who is transferred or promoted to a different position of employment within or outside the 
Bargaining Unit shall be obliged to serve an additional probationary period, if any, associated with 
the new position, provided, however, that the employee shall be entitled to any benefits associated 
with the position immediately upon assuming the position. 

2. A member of the Bargaining Unit, who has successfully completed the initial probationary period 
and who is transferred or promoted to a different position of employment within or outside the 
Bargaining Unit, shall retain all accumulations of leave accrued while a member of the Bargaining 
Unit, provided that such accruals shall not exceed the maximum amount of accruals that are 
allowed to a person holding the position to which the employee is transferred or promoted.  In the 
event there is an excess of accruals, the amount of accruals allowed to be retained shall be the 
same as the maximum amount of accruals allowed to a person holding the position to which the 
employee is transferred or promoted.  In the event the amount of accruals is less than the amount 
allowed to a person holding the position to which the employee is transferred or promoted, the 
employee may continue to accrue such benefits as are allowed to a person holding that position up 
to the maximum amount allowed for that position. 

3. In the event a present member of the Bargaining Unit is transferred or promoted to a position 
within the Bargaining Unit, the District, at its sole discretion, may, within 30 school days from the 
effective date of the transfer or promotion, transfer the employee to the employee's former position 
or to another position which has the same grade and pay rate as the position from which the 
employee was first transferred or promoted.  The 30 day period may be extended as provided in 
8:5.4.2 below.  Transfers under this paragraph 8:5.3 shall not be grievable. 

4.  
a. All newly hired personnel, and all employees assuming a new position, shall be obliged 

to serve a probationary period. 
b. The probationary period for all  newly hired personnel will be 135 days with a written 

evaluation completed by the end of this period.  The probationary period for all 
employees assuming a new position within this Bargaining Unit shall be 30 school days 
of active employment as defined herein.  The District may extend the probationary period 
up to the amount of authorized paid leave or sick leave taken by a probationary 
employee. 

c. The District may terminate a newly hired person from employment within the 135 day 
probationary period of active employment.  Termination's under this Paragraph 8:5.4.3 
shall not be grievable. 

d. A newly hired probationary employee who is transferred or promoted to a different 
position within or outside the Bargaining Unit, prior to completing the initial 135 day 
probationary period, shall complete the entire probationary period, if any, associated with 
the position to which the employee is transferred or promoted, and shall be entitled to 
benefits, if eligible, notwithstanding the fact that active employment may have been 
served in more than one position. 

 
 
 
 
 

ARTICLE IX 
UNION REPRESENTATIVES 

 
9:1 Official List of Nashua Teachers Union Representatives 
 

The UNION shall furnish the BOARD with a list of its officers and authorized building representatives, and 
shall, as soon as possible, notify the BOARD, in writing, of any changes.  No UNION Representative shall 
be recognized by the BOARD except those designated in writing by the UNION. 



 
ARTICLE X 

UNION PRIVILEGES AND RESPONSIBILITIES 
 
l0:1 Fair Practices 
 

As exclusive representative, the UNION shall not preclude from membership any person in the Unit 
described in ARTICLE I.  The UNION will represent equally all persons described in ARTICLE I without 
regard to membership in, participation, or activities in the UNION. 

 
10:2 Recognition of Local Organization Representative 
 

The Principal shall recognize the UNION building representative as the official representative of the local 
organization in the schools. 

 
10:3 Distribution of Materials - Mail Boxes 
 

Officers or officials of recognized employee organizations shall have the right to reasonably use the school 
mail boxes for distribution of organizational material provided such materials are in good taste and 
provided that such materials shall not include campaign organization material related to local, state, or 
national political matters.  Each school shall have a single mail box for the use of all paraprofessionals in 
the building.  

 
10:4  School Meetings 
 
 The authorized representative of the UNION shall have the right to schedule UNION meetings in the 

building before or after regular class hours, and during lunch time of the employees involved.  Such 
meeting shall not in any manner disrupt the normal operation of the school and shall be subject to prior 
approval of the building Principal. 

 
10:5 No Local Organization Activity on School Time 
 

Except as provided herein, the UNION agrees that no employee will engage in Union activity while on 
duty. 

 
10:6 Protection of Individual and Group Rights 
 

Nothing contained herein shall be construed to prevent the BOARD, a member of the BOARD or its 
designated representatives from meeting with any employee for expression of the employee's views.  In the 
area of this Agreement, and for the term hereof, no changes or modifications shall be made except through 
negotiations with the UNION.  Nothing contained herein shall be construed to permit an organization, other 
than the UNION, to appear in an official capacity in the processing of a grievance.  Nothing contained 
herein shall be construed to prevent any employee from informally discussing any dispute with an 
immediate superior or processing a grievance on the employee's own behalf in accordance with the 
Grievance Procedure heretofore set forth in Article III. 

 
 
10:7 Information 
 

1. The BOARD shall make available to the UNION, upon its request, any and all available 
information in the public domain, such as statistics and records relevant to negotiations, or 
necessary for the proper enforcement of the terms of this Agreement. 

2. If the public agenda of a BOARD meeting has been prepared 24 hours in advance of such 
BOARD meeting, it shall be made available to the President of the UNION. 

3. A copy of the minutes of all BOARD meetings shall be made available to the President of the 
UNION. 

 
10:8 Faculty Bulletin Board Use 
 
 The UNION shall be permitted to post UNION related notices and other materials on the faculty bulletin 

board provided the notices are in good taste and provided that such materials shall not include campaign 
organization material related to local, state, or national political matters. 

 



10:9 Leave For Union Business 
 
 A. In the event a member of the Bargaining Unit is President of the UNION, that member, or a single 

designee from the Unit, shall be granted three (3) days paid leave to attend legislative hearings.  
Not more than one (1) person from the entire UNION membership shall be entitled to this leave. 

 
 B. The President of the UNION, upon request, shall be granted either a reduced paraprofessional 

schedule of 50% that of a full-time paraprofessional, or a leave of absence.  A request for such 
reduced schedule, or leave of absence, must be made no later than June 15 of the school year prior 
to the school year for which the request  is effective. 

 
  Arrangements for the reduced paraprofessional schedule are to be made between the Union and 

the District Administration and approved by the Superintendent. 
 
 C. In the case of the reduced paraprofessional schedule, salary and benefits paid by the District shall 

be in accordance with the provisions for part-time paraprofessionals. 
 
  For the first two (2) consecutive years of a reduced paraprofessional schedule, the President, for 

the purpose of seniority, will receive full-year credit annually.  After the first two consecutive 
years, the President will be credited for seniority on the same basis as part-time paraprofessionals. 

 
 D. In the case of a leave of absence, the District shall not be liable for any salary or benefit costs.  

Insurances may be extended at the President’s expense to the extent mandated by State and 
Federal law.  The President, at the President’s expense, may maintain enrollment in the City of 
Nashua’s Group Health Insurance for the first two (2) years of a leave of absence, if so allowed by 
the insurance carrier. 

 
  For the first two (2) consecutive years of a leave of absence, the President shall retain all rights to 

the paraprofessional position the President formerly held.  The provisions of Articles 7:1 
Employment Status and 8:1 Transfers shall apply to the extent they may impact on said rights.  
Upon a request to return from a leave of absence which extends beyond two (2) consecutive years, 
the President shall be assigned the next available position for which the Presient is certified and 
qualified. 

 
  The President shall continue to accrue seniority for the first two (2) consecutive years of a leave of 

absence pursuant to the provisions of this article. 
 
  The District shall have no obligation to make a contribution to the New Hampshire Retirement 

System on behalf of the President while on leave, unless a contribution is mandated by the System 
or by other provisions of State Law. 

 
10:10 AFT Conference Attendance 
  
 Up to two (2) days paid professional leave shall be granted to one (1) employee or one (1) day each to two 

(2) employees as designated by the President of the Union for the purpose of attending The American 
Federation of Teachers Annual Paraprofessional and School-Related Personnel Conference, at no cost to 
the District.  In order to share information from the Conference, the employee so designated shall conduct a 
workshop, or prepare a report to be distributed, or other equivalent activity designed to communicate the 
information to other paraprofessionals. 

 
 

ARTICLE XI 
RESOLUTION OF DIFFERENCES BY PEACEFUL MEANS 

 
The Nashua Teachers Union and the School Board agree that differences between the parties shall be 
settled by peaceful means as provided within this Agreement.  The Nashua Teachers' Union, in 
consideration of the value of this Agreement and its terms and conditions, will not engage in, instigate or 
condone any strike, work stoppage or any concerted refusal to perform normal work duties on the part of 
any employee covered by this Agreement for the duration of this Agreement. 

 



ARTICLE XII 
CONFORMITY TO LAW AND SAVING CLAUSE 

 
If any provision of this Agreement is or shall at any time be determined contrary to law by a court of 
competent jurisdiction, then such provision shall not be applicable or performed or enforced except to the 
extent permitted by law.  In the event that any provision of this Agreement is or shall at any time be 
determined to be contrary to law by a court of competent jurisdiction, all other provisions of this 
Agreement shall continue in effect. 

 
 
 

ARTICLE XIII 
MISCELLANEOUS PROVISIONS 

 
13:1 Adherence to Rules, Regulations, Policies and Provisions 
 
 It is understood that, for the duration of this Agreement, employees shall continue to serve under the 

direction of the Superintendent of Schools and in accordance with School Board policies and administrative 
rules, regulations and the provisions of this Agreement. 

 
13:2 Expenses of Printing and Distributing Agreement 
 

The BOARD agrees to pay for the cost of printing this Agreement in booklet form.  The UNION agrees to 
distribute a copy of this Agreement to each employee presently employed by the BOARD and to each new 
employee employed by the BOARD.  The BOARD shall have a sufficient number of copies of this 
agreement printed for the UNION distribution to each employee as provided in this Article 13:2, which 
copies will be delivered to the UNION. 

 
13:3 Meetings 
 

Meetings shall be held, as deemed necessary by either party, during the school year with the Superintendent 
and UNION President to discuss matters of concern to both parties.  These meetings shall be held at a 
mutually agreeable time and place.  The UNION President and the Superintendent shall determine the 
representative who will attend the meeting for their respective parties.  Whenever possible, the parties 
should exchange notice of the subject matters they wish to discuss.  

 
13:4 Management Rights 
 

The UNION recognizes the following responsibilities, rights, authority, and duties of the Nashua School 
Board, except as they are modified by provision of this Agreement.  The BOARD hereby retains and 
reserves unto itself, without limitations, all power, rights, authority, duties and responsibilities conferred 
upon and vested in it by the Law and Constitution of the State of New Hampshire, and of the Charter of the 
City of Nashua: 
1. To the executive management and administrative control of the School System and its properties 

and facilities; 
2. To hire, promote, transfer, assign and retain employees in positions with the Nashua School 

System and to suspend, demote, discharge or take other disciplinary action against employees for 
just cause, to relieve employees from duty because of lack of work or other legitimate reasons; 

3. To establish grades and courses of instruction, including special programs, and to provide for 
athletic, recreational social events for the students, all as deemed necessary or advisable by the 
BOARD; 

4. To decide upon the basic means and methods of instruction and the duties, responsibilities, and 
assignments of employees with respect thereto, and with respect to administrative, instructional 
and non-instructional activities, and the terms and conditions of employment. 

 
13:5 Being a mutual Agreement, this instrument may be amended at any time by mutual consent. 
 
13:6 The Agreement expressed herein, in writing, constitutes the entire Agreement between the parties, and no 

oral statement shall add to or supersede any of its provisions. 
 



ARTICLE XIV 
DURATION OF AGREEMENT 

 
14:1 The provisions of this Agreement, unless otherwise specified, shall become effective as of September 1, 

2002 2005 and shall continue and remain in full force and effect to and including August 31, 2005 2008 
when it shall expire, unless an extension is agreed to by both parties and expressed in writing prior to such 
date.  The BOARD and the UNION agree to begin negotiations of a successor Agreement concerning 
wages, hours, and other terms and conditions of employment no later than January 31, 2005 2008. 

 
14:2 IN WITNESS WHEREOF the parties hereto have caused this Agreement to be signed by their respective 

Presidents, attested by their respective Secretaries, and their corporate seals to be placed hereon, all on the 
day and year first above written. 

 
 
 

NASHUA BOARD OF EDUCATION  NASHUA TEACHERS UNION 
   LOCAL l044 AFL CIO 

 
 
BY__________________________________ BY__________________________________ 

 
 

BY__________________________________ BY__________________________________ 
 

 
 Dated________________________________ Dated________________________________ 

 
 
 



 
 
 

APPENDIX A 
SALARY SCHEDULE 

Effective September 1, 2002 
 

 
Level #1    $9.28 
     Previous experience= 0, 1, 2 years 
 
 
     1 thru 3 
Level #2    $9.72 
     (1 thru 3 Group Stays Together) 
     (Previous Experience=3,4,5 years) 
 
 
     4 thru 6 
Level #3    $10.65 
     (4 thru 6 Group Stays Together) 
     (Previous Experience= 6, 7, 8 years) 
 
      
     7 and 8 
Level #4    $11.74 
     (7 and 8 Group Stays Together) 
     (Previous Experience= 9 years) 
 
 
     9+ 
Level #5    $12.31 
     (Previously Steps 9, 10, 11, 12, 13) 
     Previous Experience = 10 or more years 

  
 

Previous Starting Pay of $8.67 is eliminated. 
 

         
*Salary schedule reflects 3% cost of living adjustment and 4% comparability adjustment. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

APPENDIX  B 
SALARY SCHEDULE 

Effective September 1, 2003 
 

 
Level #1    $9.93 
     Previous experience= 0, 1, 2 years 
 
 
     1 thru 3 
Level #2    $10.40 
     (1 thru 3 Group Stays Together) 
     (Previous Experience=3,4,5 years) 
 
 
     4 thru 6 
Level #3    $11.39 
     (4 thru 6 Group Stays Together) 
     (Previous Experience= 6, 7, 8 years) 
 
      
     7 and 8 
Level #4    $12.56 
     (7 and 8 Group Stays Together) 
     (Previous Experience= 9 years) 
 
 
     9+ 
Level #5    $13.17 
     (Previously Steps 9, 10, 11, 12, 13) 
     Previous Experience = 10 or more years 

  
 

Previous Starting Pay of $9.28 is eliminated. 
 

   *Salary schedule reflects 3% cost of living adjustment and 4% comparability adjustment. 
       



 
APPENDIX  AC 

Salary Classifications 
 

Salaries are paid in accordance with the following three pay classifications: 
       
 
I. Instructional Paraprofessionals 

  Title I 
  ESL (English  as a Second Language) 
  Panther Pre-School 
  Culinary Arts 
  Kindergarten 
  Classroom Special Education 
  Library 
  Health 

 
II. Technical Paraprofessionals  

  Media  
  Graphic Arts 
  Science  
  Computer 
  Health Occupations 
  Alternative Room (in school suspension) 
  Job Coach 

 
II. District –Wide Special Education Paraprofessionals 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

APPENDIX  B-1C 
SALARY SCHEDULE 

Effective September 1, 2005 



 
2005-2006 Step 1 Step 2 Step 3 Step 4 

 
Credited Years
of Experience 

Credited Years
of Experience 

Credited Years 
of Experience 

Credited Years
of Experience 

Designated Pay 
Classification 0-2 3-5 6-9 10+ 
Instructional para  $ 10.38 $ 10.87 $ 11.90 $ 13.76 
Technical Para       $ 10.68 $ 11.17 $ 12.20 $ 14.06 
SPED District Wide 
Programs                $ 10.98 $  11.47 $ 12.50 $ 14.36 

 
*Salary schedule reflects 0% cost of living adjustment 

 
APPENDIX  B-2 

SALARY SCHEDULE 
 

Effective September 1, 2006 
 

2006-2007 Step 1 Step 2 Step 3 Step 4 

 
Credited Years
of Experience 

Credited Years
of Experience 

Credited Years 
of Experience 

Credited Years
of Experience 

Designated  Pay 
Classification 0-2 3-5 6-9 10+ 
Instructional para      $ 10.69   $ 11.20   $ 12.26   $ 14.17  
Technical Para         $ 11.00   $ 11.51   $ 12.57   $ 14.48  
SPED District Wide 
Programs                 $ 11.31   $ 11.81   $ 12.88   $ 14.79  

 
*Salary schedule reflects 3% cost of living adjustment 

 
APPENDIX  B-3 

SALARY SCHEDULE 
 

Effective September 1, 2007 
 

2007-2008 Step 1 Step 2 Step 3 Step 4 

 
Credited Years
of Experience 

Credited Years
of Experience 

Credited Years 
of Experience 

Credited Years
of Experience 

Designated Pay 
Classification 0-2 3-5 6-9 10+ 
Instructional para           $11.01   $11.53   $12.62   $14.60  
Technical Para         $11.33   $11.85   $12.94   $14.92  
SPED District Wide 
Programs                 $11.65   $12.17   $13.26   $15.23  

 
 

*Salary schedule reflects 3% cost of living adjustment 
 
 
 
 
 

APPENDIX  C 
DESIGNATED AREAS 

 
Clerical 



 
Computer 
 
English As A Second Language 
 
Health 
 
Instructional  (includes: alternative room;  

Chapter I - instructional;  
Chapter I - nursery; child care; gifted and talented; kindergarten; reading) 

 
Job Coach 
 
Library 
 
Media Technician 
 
Science Technician 
 
Special Education  
 
 
 

I. Instructional Paraprofessionals 
 
  Title I 
  ESL (English as a Second Language) 
  Panther Pre-School 
  Culinary Arts 
  Kindergarten 
  Classroom Special Education 
  Library 
  Health 
   
II.      Technical Paraprofessionals  
 
  Media  
  Graphic Arts 
  Science  
  Computer 
  Health Occupations 
  Alternative Room (in-school suspension) 
  Job Coach 
 
III.      District –Wide Special Education Paraprofessionals 

 
 



 
APPENDIX D   

 
       
 
TO NASHUA BOARD OF EDUCATION: 
 
Effective__________________________, I hereby request and authorize you to deduct UNION dues from my 
earnings with the next paycheck and continuing in equal installments in an amount equal to the UNION dues as set 
by the membership in accordance with the provisions of the Constitution of the Nashua Teachers’ Union.  This 
amount shall be paid to the Financial Secretary-Treasurer of the Nashua Teachers’ Union, Local 1044, AFT, AFL-
CIO.  This authority shall remain in full force and effect for all purposes while I am employed in this school system, 
or until revoked by me in writing between September 1 and September 15 of any given year. 
 
 
_________________________________   ___________________________ 
EMPLOYEE’S NAME (PLEASE PRINT)   SOCIAL SECURITY NUMBER 
 
_________________________________   ___________________________ 
EMPLOYEE’S SIGNATURE    SCHOOL 
 
_________________________________   ___________________________ 
EMPLOYEE’S ADDRESS    DEPARTMENT/POSITION 
 
Please return this form to:  Nashua Teachers’ Union 
 
Dues, contributions, or gifts to the Nashua Teachers’ Union are not deductible as charitable contributions for federal 
income tax purposes.  Dues paid to the Nashua Teachers’ Union, however, may qualify as business expenses, and 
may be deductible in limited circumstances subject to various restrictions imposed by the Internal Revenue Code. 
 
Appendix D-1   
 

Agency Fee Authorization 
 

TO NASHUA BOARD OF EDUCATION: 
 
Effective__________________________, I hereby request and authorize you to deduct an agency fee from my 
earnings with the next paycheck and continuing in equal installments in an amount certified by the  UNION  as set 
by the membership in accordance with the provisions of the Constitution of the Nashua Teachers' Union.  This 
amount shall be paid to the Financial Secretary-Treasurer of the Nashua Teachers' Union, Local 1044, AFT, AFL-
CIO.  This authority shall remain in full force and effect for all purposes while I am employed in this school system. 
 
 
_________________________________   ___________________________ 
EMPLOYEE'S NAME (PLEASE PRINT)   SOCIAL SECURITY NUMBER 
 
_________________________________   ___________________________ 
EMPLOYEE'S  SIGNATURE    SCHOOL 
 
_________________________________   ___________________________ 
EMPLOYEE’S SIGNATURE    DEPARTMENT/POSITION 
 
Please return this form to:  Nashua Teachers' Union 

 
 
 
 



 
SIDEBAR 

 
ALTERNATIVE MODELS OF HEALTH CARE PLANS 

 
The Nashua School Board and the Nashua Teachers’ Union mutually agree that the Unit will actively and in good 
faith pursue with the City of Nashua, alternative models of health care plans, policies, and structure that meet both 
the City’s goal of reducing and/or containing health insurance costs and that meet the health care needs of City 
employees.  Further, the Unit will in good faith, give due consideration to viable alternatives and will agree to 
amend any existing Collective Bargaining Agreement at such time when a mutually agreeable health insurance 
alternative is identified. 
 
 

SIDEBAR 
 

HEPATITIS B VACCINATIONS 
 

 
The Nashua Board of Education and the Nashua Teachers' Union, Unit B, at the conclusion 
of negotiations for the Contract covering the period of September 1, 1999 to August 31, 2002, 
mutually agree to refer to the Joint Loss Management Committee, for their consideration and 

resolution, the issue of Hepatitis B vaccinations wherein the Union had proposed that … 
"Hepatitis B vaccinations be provided to all employees at the expense of the Nashua Board of 

Education". … 
 
 

NASHUA BOARD OF EDUCATION  NASHUA TEACHERS UNION 
   LOCAL l044 AFL CIO 

 
 
BY__________________________________ BY__________________________________ 

 
 

BY__________________________________ BY__________________________________ 
 



 
 

RATIFICATION/APPROVAL 
PROCESS AND APPLICATION OF BENEFITS 

 
The Nashua Board of Education and the Nashua Teachers' Union mutually agree that the Board of Education's 
ratification of their Agreement for Unit B dated September 1, 2002 through August 31,2005 September 1, 2005 
through August 31, 2008 is subject to Aldermanic approval of the cost thereof and Aldermanic appropriation of 
sufficient funds in addition to those contained in the City of Nashua approved budgets and contingency accounts as 
adjusted, and the transfer of all of said funds to the Board of Education thereby permitting it to fund the referenced 
Agreement.  Failing such appropriation and transfer, the Agreement shall be null and void and the parties shall 
continue to negotiate a successor agreement as provided by law.  
 
Date:  _________________________ 
 
 
__________________________________   ____________________________________ 
Vincent Capasso Kimberly Shaw, President   Bradley Schott Jackie McKnight, President 
Nashua Board of Education    Nashua Teachers' Union 



 
 

SIDEBAR 
TRANSPORTATION OF STUDENTS 

 
        
 
In instances when a paraprofessional is required to drive students, the Board and the Union agree to the following: 
 
1. Paraprofessionals, hired after May 13, 1991, will be informed prior to employment that they may be 

required to drive students and will be required to do so upon request. 
 
2. Paraprofessionals, hired prior to May 13, 1991, may volunteer to drive students, but will not be required to 

do so.  If a paraprofessional in a position which requires the paraprofessional to drive students elects not to 
do so, that paraprofessional may displace the least senior paraprofessional within the same designated grade 
level and designated classification area.  The displaced paraprofessional may elect to assume the position 
requiring the driving or be placed in the recall pool. 

 
3. If a position requiring a paraprofessional to drive is vacant and there is no recall pool, the District can 

consider transfer requests to that position, or hire a new paraprofessional. 
 
4. If a position requiring a paraprofessional to drive is vacant and there is no recall pool, the District shall 

adhere to the provisions of Article 7:1 of the Master Agreement. 
 
5. If a paraprofessional drives a vehicle containing more than four students, another adult will accompany the 

paraprofessional in the vehicle. 
 
6. The District will pay a paraprofessional, required to drive, an additional two dollars per day on any day the 

paraprofessional actually drives. 
 
7. The District will provide a vehicle for the paraprofessional to drive and will pay the cost of any required 

training and license fees. 
 
8. The Board agrees to indemnify any paraprofessional transporting students under the provisions of this 

sidebar. 
 
 
            
                Date 
 
 
       ______________________________ 
        Julia Ward, President  
       Nashua Board of Education 
 
 
       ______________________________ 
       Bradley Schott, President 
       Nashua Teachers' Union 
 
 
 
9/13/95 
 



 
Sidebar 

Joint Review and Study Committee 
 
The Nashua Board of Education and the Nashua Teachers’ Union, Local 1044, AFT, AFL-CIO mutually agree that 
the compensation for this Unit B will include a 3% Cost of Living Increase and a 4% comparability increase for 
September 1, 2002 through August 31, 2003 and a 3% Cost of Living Increase and a 4% comparability increase for 
September 1, 2003 through August 31, 2004.  Furthermore, that the parties  agree to establish a Joint Review and 
Study Committee for the purpose of examining and formulating recommendations to become effective for the 2004-
2005 contract year which will: 
 

1.  Revise the current job descriptions to include differentiation and expansion of paraprofessional jobs by       
specific skill levels and responsibilities;   

 
2. Revise the current Salary Schedule Structure based on the identification of  specific skill levels and 

responsibilities. 
 

3. Develop and establish professional development requirements around new and established positions and 
new federal guidelines including any recommendations relative to workshop days; 

 
4. Attach hourly wage rates to the new salary structure; 

 
5. Establish guidelines/criteria for placement within the "new" structure; 

 
6. Arrive at all decisions within the Joint Review and Study Committee by mutual agreement between the 

parties; 
 

7. Allow for one (1) joint recommendation from the Joint Review and Study Committee to be forwarded to 
the Nashua Board of Education and the Nashua Teachers' Union for ratification. 

 
8. Allocate funds in the amount  equal to eight and one-half percent  (8.5%) of the 2003-2004 budgeted salary 

line for the 2004-2005 contract year for implementation of the new wage structure. In the event the parties 
are unable to reach agreement on the aforementioned goals and objectives, no increase shall be granted on 
the current wage scale.   

 
9. Allocate funds for the holidays granted for the 2004-2005 school year, (Thanksgiving Day and Day after). 

Funding is contingent upon successful completion of this agreement.  In the event the parties are unable to 
reach agreement on the aforementioned goals and objectives, the two additonal holidays will not be funded. 

 
10. Review the Intensive Needs Sidebar for possible inclusion in the differentiation review of jobs with the  
with the  
        Paraprofessionals. 

 
The Joint Review and Study Committee will consist of four (4) members from Unit B as 
appointed by the Nashua Teachers' Union, and four (4) members from the Board of 
Education (Administration) as appointed by the Superintendent of Schools.  Both the 
Union and/or the Board may utilize consultants for the above task.    It is projected that the 
work of this Joint Review and Study Committee shall begin on a timely basis after 
approval by the Aldermen and should be completed by December 31, 2003 so that 
presentations and ratifications may be completed by the end of January 2004.  
  
Date:  _________________________ 
 
 
__________________________________   ____________________________________ 
Vincent Capasso, President    Bradley Schott, President 
Nashua Board of Education    Nashua Teachers' Union 
 
 
 
 
 



 
 
 
 

Sidebar Agreement on Intensive Needs Assignments 
 

 
 The parties agree to the following: 
 

 In additon to the salary schedule, those Paraprofessionals who have been identified as “Intensive Needs 
Paraprofessionals” (mostly in self-contained Special Education Classrooms) will receive an Annual Stipend 
with half ($250.00) to be distributed at the completion of each academic semester of the school year.  In 
order to be eligible for the stipend, the employee would need to have worked a minimum of 45 days in the 
identified position during that academic semester to receive the $250.00 stipend for that semester.  
Modification of this stipend will be reviewed in conjunction with the paraprofessional sidebar relative to 
third year salaries.  
 
 

Date:  _________________________ 
 
 
__________________________________   ____________________________________ 
Vincent Capasso, President    Bradley Schott, President 
Nashua Board of Education    Nashua Teachers' Union 

 
 


